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Dear Students and Parents:

The purpose of this handbook is to provide you with information on school procedures, our discipline
policy, and the extracurricular code. Carefully reading these pages together will hopefully answer many of
the questions you may have regarding Riverview Middle School. We welcome your support and
cooperation this year. If you have any questions throughout the year, please feel free to contact teachers or
the office staff.

Planners will be used throughout the school year to assist in organizational skills, communication between
school and home, and as a hall pass. Each student is expected to carry their planner with them at all times.
A Student ID card will also need to be carried each day, as it will serve both to identify students and be
used as a debit card for lunches purchased in the cafeteria. A lunch account brochure is available in the
office if needed.

Throughout the school year you will receive weekly updates, have opportunities to meet with us during
open house, parent-teacher conferences, and extra-curricular events. We urge you to stay involved and use
these opportunities to learn more about the Riverview experience. We are committed to providing an
opportunity for all students to find success and believe that your support is extremely important to the
process.

Thank you,

Chris Scudella, Principal



All students attending Plymouth Joint School District may participate in education programs and activities including but not
limited to health, physical education, music, and vocational and technical education regardless of race, color, national origin,
age, handicap, or sex. In addition, arrangements can be made to ensure that the lack of English language skills is not a barrier to
admission or participation.
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RIVERVIEW MIDDLE SCHOOL
CALENDAR OF EVENTS

2011-2012
August 30 Back to School Night 4:00 p.m. — 6:00 p.m.
September 1 First Day of Classes
September 5 Labor Day — No School
September 9 Fundraiser Kick-Off
September 13 & 14 Picture Day
September 21 Early Release — 11:30 a.m.
September 30 Student Council Dance (6", 7™, 8™ 6:00 — 9:00 p.m.
October 13 Mid-Trimester
October 19 Early Release - 11:30 a.m.
October 21 57/6™ Lock-in
October 20 & 25 Parent/Teacher Conferences — Oct. 20 Fundraiser Pick-up
October 27-28 Teachers Convention — No School
November 1 WKCE window for testing
November 4-5 Musical
November 11 Student Council Dance (6", 7™, 8™ 6:00 — 9:00 p.m.
November 16 Early Release — 11:30 a.m
November 19 No School
November 23 —25 Thanksgiving Vacation — No School
December 1 End of 1* Trimester
December 1 Green and Gold Day
December 21 Early Release — 11:30 a.m.
Dec. 23-31 Winter Break
January 2 School Resumes
January 18 Early Release — 11:30 a.m.
January 20 Mid-Trimester
January 23 Teacher Inservice — No School
January 27 Student Council Dance (6", 7™, 8™ 6:00 — 9:00 p.m.
February 9 & 14 Parent/Teacher Conferences
February 15 Early Release — 11:30 a.m.
February 17 5"/6™ Lock-in
March 2 Student Council Dance (6", 7™, 8™ 6:00 — 9:00 p.m.
March 7 2" Trimester ends
March 21 Early Release — 11:30 a.m.
March 26 — 30 Spring Break
April 2 School Resumes
April 6 Good Friday — No School
April 16 District Wide Summer School Registration
April 18 Early Release — 11:30 a.m.
April 27 Mid-Trimester
May 8,9 & 10 4" grade student tours at Riverview during the day
May 11 Riverview Family Orientation
May 16 Early Release — 11:30 a.m.
May 16 Student Council VVolunteer/Parent Thank You Dinner
May 28 Memorial Day — No School
June 1 Student Council Yearbook Dance (5", 6", 7™, 8™) 6:00 — 9:00 p.m.
June 2 Student Council Dells Trip
June 8 Last Day of School

8" Grade Class Trip



I. ACADEMIC PLANNING

Honor Roll
In order to recognize hard working, conscientious, and high achieving students, an Honor Roll will be published each term
shortly after the report cards have been issued. All classes will be used to decide honor roll status.

An average of 3.25 or higher is needed to be on the honor roll.

Progress Reports

Progress reports will be used by teachers to inform students and their parents of school performance. These reports will be sent
home with the students mid-way through each grading period and need to be signed and returned to the homeroom teacher.
Some teaching teams may choose to send reports more frequently.

Retention
If a student receives failing grades, they may be retained in their present grade for the following school year. Parents will be
notified of consideration of retention.

1I. ATTENDANCE AND TARDINESS

Attendance
Absences will be divided into three categories in accordance to Wisconsin State Law. These three categories are: school excused
absences, parent excused absences, and unexcused absences.

Procedure for reporting your child’s absence

A parent or guardian is required to contact the office the morning of the child’s absence. A message can be left on our
attendance line at 892-5005. Any absence not reported by a parent or guardian will be unexcused until the parent/guardian
contacts the school office.

A doctor’s excuse is requested and may be required after the child misses 5 days in one semester or 10 days in a year.

Pre-excused absence sheets are necessary prior to the student’s absence for appointments that take the whole day, funerals and
vacations. Students may obtain these from the office.

Types of Absences

Absences Authorized Solely by the Parent/Guardian

A student is excused from school attendance if his/her parent/guardian submits a written excuse to the school prior to the
student’s absence from school. A student may be excused under this provision for no more than 10 days in a school year. A
student so excused is required to complete the course work missed during the absence.

School Excused Absences

Except as noted above, the school, not the parent/guardian excuses student absences from school. The following reasons are
classified as excused absences:

Religious holidays/observations

Personal illness

Accidents or illnesses in the student’s family for which the student is required at home.

Suspension from school

Other times, where in the judgment of the school attendance officer, it is in the best interest of the student to be
absent from school. Such absences will be judged on the merits of each individual case.
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Students excused from school by their parent/guardian or the school shall be given the opportunity to make up all class work.
They will be given the number of days absent plus one to complete all make up work. Students are responsible for contacting
teachers to make arrangements for assignment completion.

Unexcused Absence

These are absences that are not excused by the parent/guardian or the school. A student cannot be denied credit based solely on
unexcused absences. A student with an unexcused absence will receive consequences in accordance with school board policies.
The student is allowed to make up all missing work during the time of the unexcused absence. Students will be allowed to make
up major examinations missed (term or grading period) if course credit is at risk. Examination make up date(s) shall be
determined at the discretion of the administrator/teacher. Students in this position should be ready to make up the exam on the




day of return. Credit will be officially granted only after the student has fulfilled the consequences administered by the school
attendance officer for the unexcused absence.

Habitual Truancy

According to State Statute 118.15 a habitual truant means a pupil who is absent from school without an acceptable excuse for
part or all of 10 days on which school is held during a school year. When a child is determined to be a habitual truant, efforts
will be made to rectify the situation. If the child continues to be a truant, the child will be referred to social services.

School Attendance Officer
The building principal or designee shall serve as the school attendance officer for each school in the district. The school
attendance officer will deal with all matters relating to school attendance and truancy.

The school attendance officer shall determine daily which students enrolled in the school are absent from school and whether the
absences are excused.

The school attendance officer will notify the parent/guardian of the student’s truancy. The parent/guardian will be directed to
return the student to school no later than the next day on which school is in session.

The school attendance officer will furnish student attendance information to designated agencies for the purpose authorized by
state law and the boards student record policy/procedure.

Annually, on or before August 1, the building principal will determine how many students enrolled in their school were absent in
the previous year and whether the absences were excused. This information will be submitted to the district administrator, who
shall notify the State Superintendent of the determination.

Absence as it affects Extra-Curricular Participation
1. Students must be present by 11:00 A.M. in order to participate in extra curricular or co-curricular activities during
that day or evening.
2. Students who leave school ill after 11:00 A.M. will not be allowed to participate in extra curricular activities that
day.
3. Students who have an unexcused absence during any period of the day will not be allowed to participate in any
extra-curricular or co-curricular activities that day or evening.

Tardiness
If the student is late for school, the student must report to the office and sign in. At this time the student will be given a pass. The
first tardy is excused and time will be made up during lunch for subsequent tardies.

V. STUDENT BEHAVIOR

Illegal Behaviors

Alcohol and lIllegal Drugs
No student will possess, use, or be under the influence of alcohol, illegal drugs, inhalants, unauthorized prescription medication
not prescribed to them, or drug paraphernalia at school or any school function.

Any student found to be selling, exchanging, distributing, giving away, or possessing with the intent of selling or distributing
alcohol or illegal drugs, or a substance presented as alcohol or an illegal drug, will be suspended out of school for five days,
referred to the police department, and may be referred to the Plymouth School District Board of Education with a
recommendation the student be expelled from Plymouth School District schools.

Bomb Scares

No student or staff member will intentionally communicate or cause to be communicated any threat or false information
concerning an attempt or alleged attempt being made or to be made to destroy any property by means of explosives.
(WI State Statute 947.015).

Damage to Property
No student will intentionally cause damage to any school property or another student’s property without the property owner’s
consent.

Disorderly Conduct




No student will engage in violent, abusive, indecent, profane, boisterous, unreasonably loud or otherwise disorderly conduct
under circumstances in which the conduct tends to cause or provoke a disturbance. No student will physically, in writing, or
orally participate in, encourage, or instigate any physical aggression at school or at any school function. Also, no student will be
involved in threatening, harassing or intimidating another student or staff member (WI State Statute 947.01).

Weapons
No student shall have any form of explosives or dangerous instrument while at school, attending school functions or on school

grounds. State statute prohibits anyone from bringing a weapon, including toys, lasers, or dismantled firearms unto school
property for any purpose. Misuse of any item that may be used as a weapon will be considered under this policy. In the event
that a student violates this policy, police and parents will be notified immediately, the student will be out of school suspended
and the board of education may meet to determine what action to take.

Dress And Grooming

Neatness is encouraged within the bounds of current fashion. Shirts which advertise alcohol, drugs and/or tobacco products,
head coverings (hats, scarves, etc.), and all other clothing deemed a distraction to the educational process unacceptable by the
principal or designee are not appropriate as school clothing.

Public Displays of Affection
Students are not allowed to physically show their affection for other students while at school. This rule includes, but is not
limited to holding hands, kissing, hugging or other types of affection deemed inappropriate by the principal or designee.

Laser pointers
Laser pointers are not allowed in school. If a student is in possession of a laser pointer it will be confiscated and the student may

face disciplinary action.

Electronic Communication Devices
Cell phones and pagers are permitted on school grounds. The use of this equipment is at the discretion of the classroom teacher.
Any unauthorized use could result in the item being confiscated and turned into office personnel.

Electronic Audio Equipment and Recorders
Students are permitted to use said items at the discretion of the classroom teacher.

Graffiti
No student will intentionally mark, draw, or write with any substance on or intentionally etch into the physical property of the
school or another person’s property without their consent (WI State Statue 947.0137).

Harassment
The Plymouth School District does not tolerate harassment of any kind between and among students or staff members.

Sexual Harassment

It is the policy of Plymouth School District to provide a learning environment free from incidents of sexual harassment. No
student or staff shall be subjected to unsolicited and unwelcome sexual advances, requests for sexual favors, or other sexual
conduct, either verbal or physical. Any student or staff violating this policy is subject to disciplinary action. Examples of
conduct, which may constitute sexual harassment, are but are not limited to:

unwelcome leering, staring, sexual flirtations, spreading rumors, sexual slurs, threats, verbal abuse, derogatory
comments or sexually degrading descriptions, touching of an individual’s body or clothes in a sexual way, sexual jokes,
stories, drawings, pictures or gestures.

Students who believe they are victims and/or parents/guardians, who believe there is sexual harassment, should immediately
report their concerns to the principal, dean of students, guidance counselor, teacher, or police liaison officer. Formal complaints
will be taken seriously and will be subject to a thorough review and prompt investigation.

General Discipline

The staff and administration at Riverview Middle Schoolwork very hard to provide students with a positive learning experience,
during school hours or at any school related function. One avenues of discipline is to send the student with a *Student Office
Referral™ to the office. A student whose behavior is deemed disruptive or inappropriate by any teacher, staff member or
volunteer will receive a "Student Office Referral”. The referral is a record of misbehavior by the student, as well as a means of
communication between the student, parent, and school. The consequences of the action are written on the referral and are
discussed with the student by an administrator. Four copies of the Referral will be made. Copies will be given to:

e  The parent, for their records




e A copy sent home to be signed by the parents and returned the following day
e The office file
e  The teacher
The severity of the action will depend on the student's past behavioral history and the severity of the infraction. Some examples
of corrective actions that may be taken are:
1. L east corrective action
letter to parents
phone call to parents
home visit
verbal reprimand
apology
hall restrictions
conference with parents
community service
ore corrective action
written warning
truancy conference
confiscation of item
restitution of item
detention
in-school suspension — less than one day
ost corrective action
detention
in-school suspension (1-3 days)
out-of-school suspension (1-5 days)
referral to law enforcement
referral to social services
suspension of extra-curricular participation for all or part of the season
recommendation to school board for expulsion
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Suspension
The purposes of suspension are to preserve an effective atmosphere for instruction, rehabilitate pupil attitude, protect other

pupils and/or provide a time to consult with parents. It may be imposed when other means of correction have failed or when
keeping the student in school would be detrimental to the school and its students.

In-School Suspension

Students will be placed in a supervised restricted area with educational materials (homework, etc.) only. The student will not be
allowed to participate in any extra-curricular activity on any day while suspended. It is the student’s responsibility to coordinate
make-up work with teachers. Parents will be notified by a phone call.

Out-of-School Suspension

Parents will be notified immediately. There will be a meeting between the student, parent and administration. The student will
not be allowed to participate in any extra curricular activity on any day while suspended. The Student may not be suspended for
more than five school days except when legal notice for a hearing of expulsion has been sent (according to State Statute 120.13).
It is the student’s responsibility to coordinate make-up work with teachers.

VI. SCHOOL ACTIVITIES AND ORGANIZATIONS

Extra Curricular Activities offered:
6-8 Boys Basketball
6-8 Girls Basketball
7 & 8 Girls Volleyball

Boys Wrestling
7 & 8 Forensics

6-8 Student Council

7 & 8 Boys and Girls Track

Yearbook Staff




Extracurricular Code

It is a privilege and an honor to be able to participate in school activities and represent the Plymouth School District. Privileges
always carry responsibilities. In keeping with the philosophy that school is a place for academic learning and social skill
development, the following academic and discipline guidelines have been established.

Physicals
All students who choose to participate in interscholastic athletics shall have a physical submitted to the office before they will be

allowed to participate in practice or games.

Academic Standards For Eligibility

Participating students who are receiving below-average grades (D+ or below) in any course will first be given a warning.
During this time, they are still eligible to participate in practice and games. If the warned participants receive another below-
average report during the second week, they will be ineligible to participate in games for one week but may practice. Any
additional below-average reports will result in removal from the program for the remainder of the season. Individual coaches
may have additional requirements.

Behavioral Standards For Eligibility

Parents and teachers expect students to earn and keep the privilege of participation in extracurricular activities by demonstrating
proper behavior and attitudes. Any unacceptable behavior will put a student’s participation in jeopardy.

The administration shall determine if the unacceptable behavior should result in suspension from an activity. Administrators
and/or coaches have the responsibility of determining if a student should be removed from a contest for inappropriate behavior.

Detention

Any teacher who has issued a detention to a student should expect that student to serve the detention before leaving to
participate in an extracurricular activity. A student who willfully skips detention to participate in an extracurricular activity will
be ineligible to play for one week following the offense. In the event that a student has skipped detention for the last game of
the season, punishment will carry over to that student’s next athletic season, activity, or social event.

Suspension
In-school or out-of-school suspension carries with it automatic suspension from any events during that suspension period.

Attendance

Students must be in attendance on the day of an event. When a student goes home ill from school he/she cannot return later to
participate in an event. A student must attend school for at least half of the school day to be eligible to participate in a school
activity.

Dress and Grooming
The Riverview Middle School Dress Code applies to all students participating in all extra-curricular activities.

Drinking, Smoking, and Drug Use
Use or possession of alcohol, drugs, and/or smoking material in the building, on school grounds, or at any school function is
cause for IMMEDIATE SUSPENSION from any extracurricular activity and school.

Theft/Destruction of Property
Theft or malicious destruction of any school or individual’s equipment or property will not be tolerated. Conferencing with the
head coach, a school administrator, and the police liaison will result.

VII. GENERAL OPERATIONS

Bus Expectations

The driver is in charge of the bus. Cooperate!

Riders shall remain seated when the bus is in motion.

Keep head, hands, and arms inside the bus at all times.

All riders shall remain in the seat assigned to them.

Scuffling, fighting, smoking, drinking, and obscene language are forbidden.
Bus riders will not litter the bus with food or other debris.

The rider will pay for intentional damage to the bus.

Be at the loading zone at the scheduled time.

Follow the recommended procedure when crossing the roadway.

Inform the bus company when the rider is absent at 893-5942
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11. Cooperate with the bus driver at all times.
The following actions may result in immediate loss of bus privileges and possible other administrative action:

Deliberate destruction of school bus property or personal property of others.

Striking or hitting students, the bus driver or school officials.

Use of profane language.

Smoking on the bus.

Any act, which in the opinion of the bus company and school officials endangers the safety of others.
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Bus Infraction Procedure
Drivers will notify the bus supervisor, in writing, of any bus rider misbehavior. The report will be submitted to the principal for
appropriate disciplinary action.

Consequences
Will be determined by the principal or designee. Consequences will range from verbal warning to removal from the bus.

Bus Use for Athletic Events
Students will ride the bus to and from athletic events. If, for some reason, a student needs or wishes to go home with his/her
parents, he/she must provide the coach with a written notice of this desire.

Cafeteria

*Students will spend approximately one half of the lunch period eating and one half outside.

*Qbserve proper dining etiquette.

*Students may enjoy quiet conversation with other students at their table until dismissed.

*Anyone desiring to leave the table and/or cafeteria must have the permission of the noon hour supervisor.

*When tables are released, students will properly dispose of their garbage and/or place cleaned trays in the provided receptacles.
*Proceed directly and quietly through the south doors to the playground area and stay within assigned boundaries.

*During recess, you may enjoy those things that are considered safe activities. Fighting, snowballing, tackle games, and
throwing objects are some examples of things that are not safe activities.

Failure to follow these guidelines will result in the following consequences:
1. Review the lunch room procedure
2. Discuss how to make appropriate changes
3. Parent contact
If behavior continues:
1. Removal from lunch period for 5 days
2. Parent contact
Further discipline options:
1. In-School Suspension
2. Out-of-School Suspension
3. Removal from lunch for a longer period of time

Closed Campus
Riverview Middle School operates under a closed campus arrangement. All students must be on campus from 7:30 - 2:32 P.M.

Students may enter the building not earlier than 7:15 A.M. and must leave by 2:45 P.M. unless directly supervised by a staff
member or principal.

Concessions
No school group or individual may put on a sale, drive, or campaign to raise money for a group without first getting the
permission of the principal.

Injuries
All injuries must be reported to the office so that a Student Accident/Incident Report form can be filed if needed.

Library
All students should use the library as often as possible. Students who do not observe the regulations of the library will not be

allowed to use it.



1. All books may be kept for 2 weeks and may be renewed for 2 weeks. Books may not be removed from the library
without checking them out.

Students with books overdue more than a month will lose library privileges.
3. Anyone tearing, cutting, or misusing the magazines will lose all library privileges.
4. Students will be fined for lost or damaged books.
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Lockers

Each student is assigned a locker at registration. All lockers have combination locks. Students will be fined for damage to locks
or lockers. No other locks may be used. Students are to keep their lockers locked at all times. Articles of value or money should
not be carried to school or left in lockers. If it becomes necessary to bring such articles to school, leave them with the school
secretary. The locker assigned to a student is not the student’s private property or under his/her

exclusive possession and may be opened and inspected by school authorities at any time. Any unauthorized item found in the
locker may be removed and may be held by the school authorities for return to the parent or guardian of the student, without
liability to the school for safe keeping. The student and his/her parent/guardian shall be notified by the inspecting authority of
items removed from the locker. Lockers should be cleaned periodically. This should be done before or after school if possible.

Backpacks
Students may bring backpacks, bags, and other organizational carryalls to school. These bags must be left in the locker during

the school day. Only clear or mesh bags may be carried to class. Purses or other totes arousing reasonable suspicion are subject
to searches by administration. Administration reserves the right to determine the appropriateness of design and size of any bag
carried by a student.

Lost and Found

Students who find books, pens, clothing, lunch tickets, etc. should bring these items to the Lost and Found located next to the
office. Students may claim lost items by identifying them. Articles not claimed within a reasonable amount of time are discarded
or donated to a charity.

Lunch Debit Accounts

The Plymouth School District has computerized its lunch program. This accounting system allows parents to send one check to
pay for all of their students’ lunches or ala-carte purchases at Riverview and/or High School. Students will use their
individualized picture 1.D. cards similar to a bank debit card to pay for lunch. Pre-printed payment envelopes are available in
the school office. Checks should be made payable to “Plymouth Food Service” and sent to the district office or dropped off at
Riverview to be forwarded to the district office.

Medication/ Prescription Drugs
If a student needs to take a prescription drug prescribed to them during the school day they must abide by the guidelines set forth
by school policy.

Students on prescription medication must have a Medication Procedure Form on file in the school office. This form can be

accessed through our website at Www.plymouth.k12.wi.us or at the Riverview Office. Students may be allowed to take
non-prescription medications if their parents have the Medication Procedure Form signed and on file in the school office. All
medications must be in the original container with the information on. All medications must be stored in the office and are
administered by the office staff at the prescribed times. Administering times are recorded and accurate records are maintained.
Students are responsible for reporting to the office at required times for receiving medications.

No student is allowed to be in possession of a prescription drug that is not prescribed to them (WI State Statute 450.11).

Parent Observation Policy
Parents are welcome to observe classroom activities at any time, either their child’s or any classroom of interest. Please call us in
advance (at least one day) so that the class is present when you expect it to be.

Posters and Handbills
All posters and handbills must be approved by the administration before being displayed.

School Closing
In winter, when in doubt of whether or not school will be closed, be sure to listen to radio station WXER - FM 104.5; WCNZ -

AM95; WJUB - AM 1420; WHBL - AM 1330; or WTMJ - AM 620, or television station WTMJ4; FOX11; TV6; or TV12
between 6:00 - 7:30 A.M. or call Riverview’s automated phone system at 892-4353 selecting option#4. If no such
announcement is made, classes will be held as usual.



Telephone Calls
Phone calls shall only be used with the permission of office personnel.

Visitors and Volunteers
All visitors and volunteers must check in the office when they enter the building. Each person coming to Riverview will be
issued a visitor or volunteer’s badge to wear while he/she is visiting.

Student Council School Store
The student council school store sells some school supplies such as paper, pencils, pens, computer disks, etc. before and after
school.

Daily Schedule
*Homeroom — 10minutes — Announcements, Lunch counts, Attendance, other daily business

*Core Classes — 60 minutes — Math, Language Arts, Science, Social Studies
*Fine Arts - 45 minutes everyday or 90 minutes every other day — Phy Ed, Tech Ed, Art, Spanish, FACS, Health and German

*Guided Practice — 45 minutes — Study Hall

Riverview Trimesters

*3 Trimesters of 60 days each.

*Dates:

1% Trimester — September 2 — December 2

2" Trimester — December 3 — March 10

3" Trimester — March 11 — June 12
*Conferences: October 7 & 9; February 3 & 5



